
 AIDS PARTNERSHIP MICHIGAN 
  
 POSITION DESCRIPTION 
 
POSITION TITLE:  Behavioral Health Specialist/Mental Health Therapist 
REPORTS TO:   Chief Program Officer 
 
A full time position providing office and home based individual, group and family therapy to assist persons 
affected by HIV/AIDS who present with emotional and/or psychological problems/issues related to or 
exacerbated by a diagnosis of HIV/AIDS.  
 
KEY RESPONSIBILITY AREA: 
 
To provide office and home based mental health counseling/therapy to HIV infected persons, families and 
significant others: 
 

Specific Duties: 
 

1. Conducts bio-psychosocial assessments, including administration of appropriate 
psychometric tests (e.g. Beck Depression/Anxiety, BASIS) to eligible persons for the 
purpose of developing appropriate treatment plans and the provision of individual, group, 
family/conjoint therapy and psycho-educational support groups to resolve and/or 
decrease presenting emotional/psychological issues. 

 
2. Assures the assignment of appropriately referred and eligible HIV infected persons to  

other appropriate APM programs and/or others psycho-social or psychiatric, 
psychological services as needed and appropriate, i.e. medical case management, group 
services/treatment, substance abuse treatment, support groups etc.. 

 
3. Participates in weekly case management case conferences of to assure appropriate 

delivery of clinical, therapy services to clients. 
 
4. Can serve as an advocate for clients’ needs, keeping clients informed of new policies, 

services, and other events that can help enrich their well-being 
 

5. Monitors caseloads and review cases with Chief Program Officer to ensure the 
appropriate utilization and application of sound therapeutic interventions, techniques and 
modalities; adherence to ethical standards of practice 

 
5.  Completes quarterly progress reports and other reports as required by funders and third-

party payers. 
 

 
KEY RESPONSIBILITY AREA: Data Collection/Management 
 

1. Utilizes data source documents for the collection of client data and service utilization in 
accordance with program needs, funding requirements, and billable services. 

 
2. Maintenance of accurate client charts, including appropriate and timely data entry into 

automated data management systems. 
 

3. Participates in the provision of written and oral reports as required. 
 
 
 
 
 
 



KEY RESPONSIBILITY AREA: 
 
Assists in the development of internal APM and Behavioral Health Services policies and procedures. 
 

Specific Duties: 
 

1. Assists in the development of written BHS referral, intake and clinical policies and 
procedures for inclusion in APM Policy and Procedure manual. 

 
2. Operationalizes policies and procedures through ongoing training, professional 

development and supervisory conferences. 
 

3. Assists in the development of internal quality standards of care for persons affected by 
HIV/AIDS. 

 
KEY RESPONSIBILITY AREA: 
 
To develop, implement and monitor a continuous quality improvement program for BHS which assures 
the provision and documentation of appropriate mental health and psychosocial support services. 
 

Specific Duties: 
 

1. Assist in the development and implementation of continuous quality improvement policies 
and procedures of AIDS Partnership Michigan in accordance with current standards of 
care and third party reimbursement sources. 

 
KEY RESPONSIBILITY AREA: 
 
Liaison with other organizations related to APM or provision of client services. 
 

1. Work with hospitals, clinics, case management services and other mental health 
providers to assure coordination & minimize duplication. 

 
2. Monitor unmet needs of clients so as to identify new program initiatives and or changes in 

the delivery of current services. 
 

KNOWLEDGE, SKILLS AND ABILITIES: 
 

1. Knowledge of and experience with a wide range of clinical and counseling techniques, 
interventions and modalities. 

 
2. Ability to communicate effectively in writing and verbally with a diverse clientele, staff, 

funders and others. 
 

3. Demonstrated knowledge and ability to supervise clinical staff and programs, including 
master level interns. 

 
4. Ability to handle multiple tasks and mange competing priorities. 

 
5. Ability to function independently, be self initiating and motivating, and to seek supervision 

when appropriate. 
 

6. Knowledge of and ability to adhere to a professional code of ethics. 
 

7. Ability to communicate effectively with external referral sources and other organizations 
in a collaborative manner. 

 
8. Flexibility in days and hours available for scheduled work, including weekends. 



 
MINIMUM QUALIFICATIONS: 
 

1. Master's degree in social work, psychology or other human service discipline from an 
accredited college or university. State of Michigan social work or counselor license (i.e. 
LMSW) or other relevant professional licensure is required. 

 
2. Knowledge and previous work in the HIV care field strongly preferred. 
 
3. Cultural/lifestyle sensitivity and competency with African American, Latino, and LGBT 

populations required. 
 

4. Possession of valid State of Michigan Driver's License with appropriate auto insurance 
and proof of access to a private vehicle for day to day job performance. 

 
Revised 6/2013 
 
Send resume and cover letter to Chief Program Officer, AIDS Partnership Michigan, 2751 E. 
Jefferson Avenue, Ste. 301, Detroit, MI 48207 or email to: hmillbourne@aidspartnership.org. No 
phone calls. 
 


